

http://www.bmcc.edu/about-bmcc/governance-administration/college-policies
/right-know
https://www.pacificu.edu/academics/academic-support/centers-institutes/center-gender-equity/lgbtq-issues
https://www.pacificu.edu/academics/academic-support/centers-institutes/center-gender-equity/lgbtq-issues

7.

THE POLICY

400.304 STUDENT NAME AND LEGAL SEX DESIGNATION CHANGES
l. PURPOSE

To establish a policy under which members of the Bay Mills Community College (BMCC) may
choose to identify themselves in the colleges’ information systems with a preferred name in
addition to a legal name, and/or to request an identifying pronoun.

In accordance with BMCC's commitment to creating a welcoming and inclusive campus
environment, BMCC supports changes to legal name, preferred first name, and legal sex
designation. These efforts support students of all genders (including transgender, gender non-
binary, and genderqueer students) and students who have made legal name changes.

II. POLICY

A.

Bay Mills Community College (BMCC) recognizes that, as a community, many of its
members use names other than their legal names to identify themselves. As long as the
use of this preferred name is not for purposes of misrepresentation, BMCC acknowledges
that a preferred name can and should be used wherever possible in the course of college
business and education. BMCC also acknowledges that an identifying pronoun may be
desired and should be allowable whenever possible.

Current students can submit changes of their name of record, preferred name, and/or legal
sex designation through the Name and/or Legal Sex Designation Change Request Form.
Changes to legal name and sex require accompanying evidence of the legal basis for the
change, as explained in the form.

C. Employee name or legal sex designation changes should be directed to Human Resources.
D.
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APPENDIX B
400.304 STUDENT NAME AND LEGAL SEX DESIGNATION CHANGES
NAME AND/OR LEGAL SEX DESIGNATION CHANGE REQUEST FORM
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BMCC Student Name Change or Gender Change Request Form

Prior to completing this form, individuals are encouraged to read the BMCC 400.304 Student Name and Legal
Sex Designation Changes Policy. For legal name and/or gender designation changes, proper documentation
must be submitted. If you are requesting a preferred or chosen name and/or gender pronoun, you do not need
supporting documentation.

Important information for students who are in the process of obtaining financial aid and are requesting an official
name change: The applicant’'s name on the Free Application for Federal Student Aid (FAFSA) MUST MATCH the
name associated with the applicant’s Social Security number. After obtaining a legal name change, students
should file the appropriate paperwork with the Social Security Administration to change the name on their Social
Security Card.

Current legal name (Required First, Middle, and Last):

Student ID Number:

Email address:

Nature/Type of Request (Required):

Legal Name Change Preferred Pronoun
Legal Gender Change Revocation of previously registered
Preferred/Chosen Name preferred name or pronoun

New legal name (Required First, Middle, and Last):

Preferred or chosen first name:

If you wish, you may select your personal pronoun identifier:

She/her/hers They/Them/Their
He/him/his Use name only
ZelZielHir

By signing below, | declare that the information contained in this request is truthful and accurate and is not
submitted for fraudulent purposes. | understand that the requested change will not remove former names from
any permanent record. | hereby authorize BMCC to make the requested change and have attached supporting
documentation if required.

Student signature Date
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